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Programming in C

PAPER CODE: 101

MBx. Marks: 100
Min. Marks: 40
Exterlal 60
InternaL 40

rfl-rB
t:: )Mt
Y,Z

PIISIIGE INSIITUIE ()F MAI{AGEMEIIT & SESEARCII, OWAIIOB
AN AUTONOI'OUS INSTITUTE ACCREDTTED WITH UGC NAAC CRAD:'A'

Credits:4
Course outcomes

W5,6,,*, '1-iLt-
E,,.rt%(*"M

COla:

co 1b:

CO2l

co3 cless.

c04:

CO/PO I{rtrix

t t

t02 PO3 PO,l POs

COla 2 I I 3

col b 2 2 2 3

2 2 2 3

co3 2 2 2 3

co,1
2 2 2 3

Course Mapping:

Professional
Ethics

Gcndcr Iluman Values

Y N Y N

Employability Entrepreneurship Skill Development

Y Y

l"Aar*=

Understand thc problem solving constructs and techniques through flowcharis

Understand various tokens andpredefined f'unctions ofC language.

Understand & apply control statemenls and arrays to solve problems for Computers.

Understand & apply pre-processor directives, structures, and union in solving problems.

CO/PO llatrix
Course POt

co2

Loc:rl Resion:rl NIrtional Global
N N Y N

Environment &Sustrin:rhilitv
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PRESTIO[ INSTITUTT ()F MAIIAGEMENT & ITSTARCH, GWATIl)R
AN AUTONOMOUS INSTITUTE ACCRED1TED W]TH UGC TIAAC GRADE'A'

Course Pedagogy;

Lecture, Cdse stud!, hands on analysis

Course Content:

UNIT 1:

UNIT 4:

UNIT 5:

S ggested Reuli,tgs:

1. Kanitkar Y. Zel rr al BPB Publicatiuon.

2. C Progtomning. Schaum's series.

& debugging & their

lunctions: Categories of functions user defincd and library function, recursion,

fu[clion argunents, retum values and nesting of function, calling of functions,

scopc and life of variables - local and globcl variable, storage clcsses - ruto,

extem, static, pointersr opcrations on pointcrs, operators for pointers, pointcrs

and function, array ofpoinlers, poi[ter and strings.

Preprocessor directives: #dcfine, defining functions like macros, include.

conditional compilation directives. Structurcs: thc conccpt of structurc,

initializing a stnlcture, thc stfLrcturc tag, dot operator, afiay ofstructure, structurc

and pointer, affow opemtor and nesting of slructure. Unions: initialization and

use of it in a proglam. Conlnland line arguments

tlow chads -

advantage &

UNIT 3:

ielues top

me ts & demerits,

frJrsiw'^'

'@--
,l

9 1.:

.r. BalJuru.urm). D'osranuit! in A\Sl r . McGraw Hill

#)\Yg,ot



ffyj mrsrcE usTrTUrE 0F MAI{AGEMEITT & REsEARur, Gt,lrAuoRIP/12 AN AUTONOMOUS INSTITUTE ACCREDITED WITH UGC NAAC GRADE'A'

Course Eyaluation Criteriai

Marks Distribution

,J
.9a

*will vary ds pet credits

6y-
A2irvt

Instruments Marks
Mid Tcrm Exant 20

Assignment I 5
Assign!ncnt 2 5
Assigl1nlent J 5

Skill Development 5
Total Nlarks- Internal Examination 10

Unit Marks
I t0
2 10
3 10
4 l0
5 t0

Case study/Matching/Assedions 10
Total Marks- End Examination 60

Total (Iut€rnal Assessment + Extern:rl
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PRESTIGI I}'iSIIIUTT (}F MAIIIAGTME'{I & RESEABSH, CWAI.I()R
AN AUTONOMOUS INSTITUTE ACCREOITED WITH UGC NAAC GM,E'A'

-etY- 9.1.

,l'

COURSE OUTLINE
BCA I SEMESTER

Credits: 04

Computer Orgatrizatio[ and
Architecture

PAPER CODE: 102

Max. Markg: 100
Min. Marks: 40
External 60
Internal:40

Course Mapping:

Local Regional NatioIlal Clobal
Y Y Y

Professional Ethics Gender Humu Yalues Environment &Sustainahilif!
N N N N

Employability Entrepretreurship Skill Dcvelopment

Y N v

Course Objectives: The course focus on structure and function of the computer
system. Analyze and understand the Logic Gates, Boolean algebra, Cornbinat-ional
and sequential circuits. instruction sets. Addressing mocles, Memory hierarchy, I/O
systems DMA teclmique.

Course Outcomesi At the end of the course, students will be able to-

POt PA PO3 P04 PO5

CO la-Undrrstrnd Llre c,rniepr" o;1fr.-
Gates, rrap simplificarion, Different Digilal

Circuits.

2 2 l 3

( O Ib-Usc ol rhc d.rla ,.p.i.",,rri*
Techniques and codes. 2 2 2 I 3

C02-Understand the concepts of cotnputcr

organization. 2 2 2 3

CO3-Understalrd central processor

organization. 2 2 2 3

( ()4-Underclanding the \ arioui lypes ut'

Memories and L/O organizatiorr. 2 3 3 3

wY'fu"r-M



ffi# pntsttcE TNSTTTUTE 0F MAitAtIMENI & BEslARcH,c','lAtloR
Yr// AN AUToNoMous INsrITUlt AccREl:r[D wITH t Gc Nllc GMDE'A'

Course Pedagogy:
Leclure, Cose sludy, llands on atralysis

Course Conlents:

Unit-l
Digital Logic C:rcuits: Logic gatrjs Booleau algcbra, map sinrpliticatiorl, combin'lional cilcrLits and

s.quential circuils.

Unit-ll
thta Represenhtion: represcntalion.

iloating point

Unitill
Basic Computer
control, exec

es, timing and

uter system

unit (ALU)
contol,

design.

Unit-lV
Ccntral

Su

1.

2.
3.

Irput-Output.r

ayes, Computer Arch

t.1:

"M



#-d pnrsrrcE rNsnTUrE 0F MAlrAcEMm{r & rEsEABclr, ct,tAuoR
Yry/ AN AUToNoMous rNsrirurE AccREDrrEDwrrH ucc Nllc GR-aDE'A'

Course Evaluation Criteria:

Marks Distributi

:.

-t..:

r1,4ry@

Instruments Marks
Mid Tem Exam 20

Assiqnment I 5

Assiqnment 2 5

Assienment J 5

Skill Development 5

Total NIarks- Internal Examination 40

Unit Marks
I 10

2 10

10

4 10

5 10

Case study/Matching/Asseft ions t0
Total Marks- End Examination 60



F=Hti )ltl',
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PRISIIGE INSTITUII (}' MA]'IAGEMEilT & RE$EAICI{, OWAI.Il)R
AN AUTOITOII,IOUS INSTTIUIE ACCREDITED W:T:I UGC I{MC GMDE A'

COURSE OUTLINE

BCA I SEMESTER

COPO l{atrix:

"M -{P'
I i.1-r

MATHEMATICS-I
DISCRETE MATHEMATICS

PAPER CODE: 103

Max, Marks: 100
Min. Marks: 40

ExterDal 60
Internal: 40

Credits:04
Course Outcomes:

Coursc X{apping:

Course Pedagogy:

Lecture, Case study, ha ds o a alysis

@?,

CO Ia Unde$tand the key concept ofpropositions and quantifiers.

colb
co2

co3

c04 Demonstrate graph, pa1h, cycles, complement of a eraph. t.ees and ils lyDes

CO/PO Nlatrix
Course Outcomes PO2 P()3 PO,l PO5

COla 3 2 2 3

cotb 3 7 2 3

c02 3 2 3 3

c()3 3 2 3 3

3 2 2 3

Local Resional National Global
Y Y-- , Y,::l:::::::::::::::

Prolessiolal
Ethics

Gender lluman Values

N N N N

Emplolrbility Entrepreneulship SkiU Developmcnf

N Y

c*ffd'A\

Conslruct proofs ofbasic sct-thcoretic identities involving unions, intcrscctions,
and Cartcsian producls

UDderstand the concept ofrelalion and function and its oDerations.
Evaluate Boolcan algebra expressiols and functions and simplify the Boolean
e),Dr(s\ron rcorcsenlins s\\ itchinr crreuit.

POI

co4

Environment & Sustainabilitv
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t!! )Itrr,vrz PRTSTIGT IiISTITUIE ()F MAI'IAOEMENT & RTSIARCH, GWAI.]OR

AT'I AUTONOMOUS INSTITUTE ACCRED1TED W]TH UGC NAAC GRA'E'A'
Course Content:

UNIT 1:

Introduction and Preliminarics: Logical connectives, Truth

Conrradiction. Logical equivalence, Algebra of propositions.

quantiUers and univcrsal quantilie$.

tables. Tautologies and

Quantiliers. existential

set,

a set,

Equality ol
Symmetric

T)?es of binary relations,

Frndamental theorem of

onto mappings, Idenlity

Composition of

a brief inaoduction to the

ot complcated s\&arlchrng

tNrtS:.:ii'. ,:,'r - --. , r .,,r.

Grap[ Th!oa{{c. trgducJioq of graph theory. t}?es of $aph, Paths and,Ciririitdll[tees and

rheir properties. binary trees. spaming trees. Kruskal s and Pim's algqnthms forliiinimum

sparuung tqe. ., i' ._ .._........... -_.,,,,,,,,,,,,,,.
SuSgested Readings:

I . Tlembtay, J. P., & Manohar, R. qt97 5;l D*creteamlthu*orrrol ,iiii,i", .irn
applicatio s to computer science. McGraw-H1ll,Inc.

2. Deo, N. (201'1). Graph theory with applications to engheering ond coitputer scie ce.

Courier Dover Publicatioas.
3. Discrere N4a(hemarics by B.R. Ttal<rLr ( Ram Prasad Publication). -4. Discrete N4arhemaric by D.C. Agrawal ( Shree Sai Publicatioo). (1,,,fi 

,lS;!arr rr^.
Reference Book5

1.

2.
3.

Liu, C. L. (1987). E/ehetlls o.l (litoctc nathcrr.r1i..!. Tata McOralv-Hill Ectucatiol
Johnsoibaugh. R. (2005'). Dis.rete Mothetndll.J. Pcarson Educaliofi.
Bcrni,d.I\..,R,rb.rt,B..&Slrurgn-R.1lo06). lL'.'t'\tr ntntll,ltloti..tl 'rtttttu,i'.
P,enli.e Hrll of In,l!.r / ^

^\)Y---- ^,. 
{4t<'1,,'o- 1;u,--,! '_-/ 

L .i, .:>\:-----

si.
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wy) pREsItGE iltSTtTUrE 0F M{ilAGEMENI & RE$tAflCH, GtilAU0RIP/14 AN AUTOI'IOMOUS INSTITUTE ACCREDITE' lItlITH UGC NMC GMDE,A'
Course Evaluation Criteria:

Marks Distribution Scheme

- r{,

t -.,:,

Instrumcnts MaSks
Mid Terltr Exan'r 20

Assignment I 5
Assignnlent 2 5
Assignment 3 5

Skill Development 5
Total Marks- Intcrnal Examinatinn ,10

Unit Marks
t0
10

3 l0
4 10
5 10

Caso study/Matching/Assertions t0
Total N{arks- End Eramination 60

Q4*_-.-//'/' 
)"-<4,,t"o\

#\-
f/us@%

Total (Internal Asscssment + Extcrnal Asscssment)



fr PRE$IIGE lllSTlTUTa 0F MANAS:M:I{I & RISEARGH, GUtlAtl0R
AN AUTOI{OMOUS INS]ITUTE ACCREDIISO WI'H UGC NAAC GRADE'A'

COURSE OUTLINE

Course Outcomes:

COPO Nlatrix:

Course Mapping:
.rttiai*rjli

ENGLISH AND
COMMIJNICATION SKILLS

PAPER CODE: 104

Max. Marks: 100
Min, Marks: 40

ExterDal 60
Internali 40

CO 1a

co 1b
along with

co2 the leamers to communicate effectively and appropriately io real life

co3 Students will be able to demonstrate the use ofbasic and advanced business wriling
skills and to produce clear and concise wri{1en business documents.

c04 Students will be able to summarize and synthesize jnfonnation into a coherent text
and develop la0guage competence, preselltation and public speaking skills.

CO/PO Nlatrix
Course Outconres POI P02 PO3 PO4 PO5

COla 3 3 1 2

colb 2 3 1

co2 3 3 3 2

co3 2 3 3 3

co4
3 2 3 3 3

Local Resional National Global
Y Y Y Y

Professional
Ethics

G€nder Human Values Environment &Sustairability

Y Y Y Y

Employsbilify EDtrepreneurship Skill Development

Y Y Y
Course Pedagogy; ,ectare, PPT'| ,
JA, I etc.

1r

wW AY
Mock Grcae Discassiohs, Extempore,

Credits:04

Stude[ts will be able to acquire a widc vocabulary and understandirg ofbasic
furrctional grammar and knowlcdgc for readine. writing and spoken language.

?^,* 1'{P.lt*W"'



## pnrsncE rirsTrrurE 0F MAI{AcEMEIIT & REsEARcH, GWAHoR
VZ AN AUToNoMous rNsrrrura AccREDTTED wrrn uGc nmc GRADE'A'
Course Content:

UNIT l: Review of English GrarmDar, Vocabulary Building (Synonyms, Antonyms.

Hornonyrns, I<lioms, Proverbs, One word substitution), Paragraph Writin!. Precis Writing,

Report Writing

UNIT 2: Wlere the Mind is without fear by R.N. Tagore, Life by Sarojini Naidu, Our Trees

UNIT 4r

and Circular Letter, Writing ing ofNotices, Age das, Minlrtes, Job Application:ing ofNotices,

Letters, Preparation of a

UNtT 5: Prblic Speech - Composition Principles, Speech Deliveling Skills, Group

Discussion: Do's and Don'ts of Group Discr.rssions, Communication in Committees,

Seminars and Conferences

S gg?sted Readi gs:

. Chdtuledi, P.D, Mukesh- The Art dlul St:ieflce aJ Busitrcss Ca ntunicdtion. 1'h etl. 2017,

S\t,an, Michael. Pru(tical Engtish Ltvge fi Etl, 2t)t6. Oxlbnl Llnivcrsity Press, lndia.

4 rc dn(] Mafiin. High Sctutol English Granmdr&Ct)nPoritio .Ret'L"ed by NDI Prasada

Rdo. llegllot Edition, S. Clnnd Prblishing. I)tdia.

and Resutne, their difference and usage.

ry-*/e ,<,e-ry

1-



7.e-a
(iE_yi PBESTTGE tIiST|TUTE 0F MAI{AGEMEilI & RESEARCH, G'I1'ALI03
IP7/4 AN AUTONOMOUS INSTIT'TE ACCREDITED WNH UGC NAACGRAD:'A'

Course Evaluation Criteria:

Marks Distribution

t..--r

Instruments Marks
Mid Tenn Exarn 20'

Assignmcnt 1 5

Assisnment 2 5

Assignment -] 5

Skill Development 5

Total NIarks- Internal Examination 40

Unit Marks
I 10
2 10

3 l0
4 t0
5 l0

Case studyMatchins/Assertions 10

Total Marks- End Examinalion 60

Total (Interlral Assessment + Extcrnal 100

w/*



COURSE OUTLINE

PRINCIPLES AI\D PRACTICES OF
MANAGEMENT

PAPER CODE: BCA 105

Max. Marks: 100
Min. Marks: 40
Ext€rnal 60
Internal: 40

Z4\E
(iJd PRESTTGE TNSTTTUTE 0r MAilAGEMEt'tT & RESEABCH, cWAl.toB
lp7// aN AUToNoMoUS INSTITUTE ACCREDITT) WITH UGC NAACCRID:'A'

Course Objectives: After the completion of

COPO Nlrtrix:

Course Mapping:

Credits:0,1

/,y^.--- q:y'

w*:

Employability Entrcprcneurship Skill Dcvelopmrnt

N Y

W* 1n^?*"

C()l a Undelstand the conc€pts and functions ofManaqement.
colb To articulale manaqement agenda usinq tools and tcchniques ofDlannins
co2 Devise the orsanization structure and distill the orsanization function.
c03 DeveloDins skills in directinE individuals and srouns.

co4 Analyzc various control systens and their eflectilencss in achicving orgLlnization

CO/PO Matrix
Course

()utcomcs PO1 P()2 P03 PO,l PO5

COla 3 2 1 2

co 1b I 3 2 2

co2 l 2 3 2 l
co3 I 2 3 2

c04
2 2 2 3

Local Resional Nationxl Clohal
Y Y Y N

Professional
Ethics

Gender Environment &Sustainabilitv

N
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PRESIIOE II'ISTIIUTE OF MAiIAOIMEI'iT & RESEABCH, GIIIATI()R
AN AUTO'.IOMOUS INST1TUTE ACCRED]'E} WITII UGC NAAC GRADE'A'

Course Pedagogy:

Lectute, Case study, harrds on qnalysis

Course Content:

IINIT 1: Introduction to Management

Concept- Nature&

Contributors;

depalJmentalizaiion,

olNlanagement.

group behavr'or - motivation -
enrichme[t - leadership - types and

S ggested Reidittgs:

. Kaont: lldrold &Weihrich lleitz ()008). Lssentiols ofnd aEenent (5fi eLt.). Neu Delhi;

TataMcGtd\rHill.

Weihrich lleinz ond Koontz Ilaroltt (2008). Munuga ent: A Globol and

EnteprcnetialPe$pecti|e( I 2th ed.). 
^"ett 

Delhi. Mccrar Hill

Robbins S.P. and Decenzo DovidA. (2009). Fundan?ntalt ofMa,tagemcnt !.). A
Essentialconcepr.atdApplicatiaff 6th ect.t. Delhi: Pear:on E,lucatlon ' l'r.';l-g" S '.'.'! + l t-n'

(.-

QW*ru'"l"l* @-



Marks Distribution

g.-

PRESIIGE IIISTIIUTI {}F MAilAGtME}IT & BESEARCII, GIIIIATI()R
AN AUTONOMOUS INSTITU]E ACCRTD]TED W]TH UGC IIAAC GRADE'A'

Cour$e Evaluation Criteria:

Instrunrents Marks
Mid Term Exam 20

Assiglunent I 5
Assigtunent 2 5
Assignment 3 5

Skill Developruent 5
Tolul \4arks- Inlernxl Exatninalion 40

Total (Internal Assessment + External



6-GE rnrsrrcE lNsrrrurE oF MAI{AGEMEl{T & RESEABcH, GlmalloR
\fy/ aN auroNoMous rNsrrrurE accREDrrED wrrH rJGc NAAc GRADE'A'

Course Outcomes:

Programming in C Lab

PAPER CODE: 106

Max. Marks: 50
Min. Marks: 18
Extemal 30
hrternal 20

Credits: 1

(O1a Read understand and trace the executlon of programs wrltten n C anguage

colb Write the C program for a given algorithm using control statements with input and output.

co2 Write the modular program for given problem.

co3 Wrlte the program to solve problem using array, structure and pointers

CO.+ mplement the solution5 of real world problem.

COPO Nlatrix:

Course Mapping:

CO/PO Matrix

Course Outcomes POl P02 P()3 PO,' PO5

CO la l 3 3

corb I 3

c()2 I 2

c03 l 2

co4 I 2.

Local Regional National Global
N N

Professional
Ethics

Gender Hum{n Values Unvironm€nt & Srstainabilitl

N N N

fmplolrbiliq Entrepreneurship Skill Development

wW t-

BCA Curriculum & Evaluation Scheme lsession: 2024-28]

qi,Y
'1-(W*:-



PAESTICI INSIITUIE ()F MANAGEMINT & RISEARCH, GWATI()R
AN AUTOI..OI''OU5 INSTITUTE ACCREDTIED WITH UGc NAAC GRADE.A,

Course Pedagogy:

Lectare, Cqse study, har.ds on qfialysis

16. \ltitc a enu driven prog.am to perform lbllowing operations on string
a) Show address ofeach character iIr string
b) Corlcatenate two strings withclut usiflg strcat functioll.
cJ Conralcn]l( luu srrings rrsirrg str t furririun.
d) Coolpare trvo strings

lg-.tB

Y;Z

Course Contcnt:

BCA - 105 Programmirg iD C L{b

l. WAP to print the sum and pr.oduct ofdigits ofan intcgcr.
2. WAP to reveNe a number.
3. WAl, to compute the sum of the first n tems of the following series S =Lr Il t4 ......
4. WAP to computc the sum of the tLst n terms of the following sedes S =l-2+3-
,++5..........
5. Write a function that checks u,hethcr a given slring is palindrorne or not. Use this

function to find u,hether the string entered by user is palindrome or not.
6. Write a function to find \.vhether a given no. is prime or not. Use the same to gcnerate the

prime numbers less than 100.
7. WAP to compute the factors ofa given numbcr.
8. Write a macro that s\l,aps tu'o nulnbers_ WAp to use it.
9. WAP to print a triangle of stars as foIlows (take number of lines from user):

10. WAP to pe.fonn following aotions on an lrray entered by the user.:
i) Print the even-valued elements
ii) P.int the odd-valued elemcnts
iii) Calculate and print the sLLm and avcrage ofthe elements olaffay
iv) Print tlre meximlrnt and minimum element of array
v) Remove the duplicates liom tlie array
vi) Print the array in reverse ordcr The program should presenl a fienu to the user and ask
for one ofthe options- The menu should also include options to re-enter afiay and to quit
the program.

I 1. WAP that prints a table indicating the nurnbcr of occurrences of each alphabet in the text
entered as command line argumeits.

12. Write a progmm that swaps trvo numbcrs using pointers.
13. Write a progrum in which a lunction is passcd address oftwo variables and then alter its

contents.
1,1. Wrile a program rvhich takes the radius ofa circle as input fron1 the user, passes it to

anolher function that computcs the erea al1d the circumfercnce ofthe circle and displays
the value ofarea and circumfcrence from the maino function.

15. Write a progran to find sum ofn clg,uenls eDtered by the user. To $,rite this program,
allocate memory dynamically using malloc0/ calloc0 functions .

I tl'irr

t-
e) Calculate length oftlle string (use poiD

I -A-*--
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PRTSIIffE IIISTITUT: (tT MAilAAIMT}II & RESEARCH, GWATI(]R
AN AUTONOMOUS TNSTITUTE ACCREDITED WITII UGC NAAC GIADE'A'

0 Convert all lolvercase characters to uppercase
g) Conveft all uppercase chamcte$ to loNercase
h) Calculatc nunrbcr ofvowcls
i) Reverse the string
Givcn two ordcrcd arrays ofintcgcls, $riic a program to merge the two-arrays to get an

ordered array.
U AP to di,pla) Fibonacci'eIic. r i r'r',nS rcrLr,ion. r ir r J\rnS rlcr,rlion
WAP to calculate Factorid oia nluDbcr (i)using recursion, (ii) using itcration

Create Matrix class using templates. Wri
Matrix operalions (2-D a(ay im
Tmnsposc.
WAP to count frequency ofeach

17.

18.

19.
20.
2t.

22.
23.
21.

WAP to find cncodcd affay from original arrdy for any pammctcr.
WA-P to perform following operution on string without using Library funotionl
-\ I --^rl. ^f- "r"i--a) Length ofa sting
b) Reverse of a String
c) Check it is palindrome or not
WAP to count sum oleach digit (
WAP to calculate sum ofn numb
WAP to convcrt Iower to upper case or vice-versa ofeach character of string..

25.
26.
27.
28.
29.

; ifstring have only digits.WAP to count sum oleach digit ofstring ifstri
WAP to calculate sum ofn numbcr using)r using command line argument-

WAP to count lowel's in a slring.\! /\r ro count lowel s tn a slrng.
WAP to orcate r slructure ofsfddent (lD, Name, Age) perloml Inscrt and display

l. Kxni(kir \. l?t rs C BPB Publicaliuon.
2. C Progfitltntifig. Schaum's series.

3. Balgurusuamy. P/ogranuing in ANSI C.Tata NIcGraw Hilt.

reIgr:

gl



ff-f nnrsrrcE rNsTrTUrE 0F MAI{AQIMENT & aEsEARur, c'trtAuon
IP',1 AN AUTONOMOUS INSTITUTE ACCRED]TED WITH UGC NAAC GRADE'A'

Course EYaluation Criterial

Marks Distribufi.rn

*will vary as pcr (

e.-

Unif NIarks
30

Au\ -,'' ," 
-49 i tr/ -

I J*" ,,' q@w:

Instruments Marks
AssigDment -1 5
Assignment -2 5
Assignment -3 5

5
Tolalf lnternal assessnren 20

Total (lnternal,{sscssnrent + ExterDal



6GE pnrsrrcE rr{snrurE oF MANAGEMET{T & REsEABcH, cwAuon
\n7/ aN auroNoMous rNsrrrurE accRFDrrfD wrrH ucc NAAc GRADE a'

MS Ofrice

PAPER CODf,: 107

Max. Marks: 50
Min. Marks: l8

External:30
Interilal: 20

Credits:1

Coursc outcomcs
Aftcr the completion ofcoulse. studenls will be able to:

CO la: lJnderstand computcr basics tundamcntals to l'amiliar *,ith computer and its parts.

COlb: Workiig with MS Word , various nrenus and lomatting structures along with special lealures.

C()2: Hands on MS E\cel sprcad shsct including various lbnnalting techniques.

CO3: \\orking with MS [\ce] finctions and formulas and statistical functions.

CO4: Hands on ms po*er point prcsentation slide uith its leatures.

Course Mapping:

CO/PO Matrix

Course Outcomes PO1 PO2 PO3 PO,l POs

COla 2 3

cor b l 2 2.

c()2 l 3

coi l l l .l

c()4 3 l 2
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AN AUTONOMOUS INSIITUTE ACCRTD]TED WITH UGC NMC GRADE'A'

Course Content:

UNIT l: Introdurtion to IIS ollicc

Computer Basi€, Creating Folder, paint Directories, input units, Output unit, Central processing Units,
hard ware, Soft ware, Windows short cLrt keys.

UNIT 2: NIS Word
New, Open, CIose, Save, Save As Formatting Text: Font Size, Font Style, Font Color, Use

the Bold, ltalic, and Underline, Change the Text Case, Line spacing, paragraph spacing, Shading text
and paragraph, Working with Tabs and lndents. Header and Footer: lnserting cLlstom Header and
Footer, lnserting objects in the header and footer, Add section break to a doc!ment. Working with
bullets and n!mbered lists. Tables and Mair rne.ae.

UNIT 3: \IS Excel
Introduction to Excel lnterface, Understanding rows and columns, Naming Cels,

Working wlth excel workbook and sheets, Formatting excel work bookr New, Open, Close, Save, Save
As Formatting Text: Font size, Font Style, Font Color, Use the Bold, ttalic, and Underline, Wrap text,
Merge and Centre, Currency, Accounting and other formats, Modlfying Columns, Rows & Cells_ Sort
and Fiter Data with Excel: Sort and filtering data Using number fiiter, Text filter, Custom filtering,
Removing filters from €olumns, Conditional formatting.

UNIT,l: IIS Excel lunctions and ForDrulirs

Lookup and relerence lunctions-VLookup, HLookup, Index, Match. Address. Off!et.
Logical Funclions- It' flsc. 1 rue. Fdl.(. A \ D, UR, \O f.
Data Bise lunctions- Dget, Dmax/min, Dproduct, Dsum, Dvar, Dvarp.
Date and Time functions- Date, Day, Day360, Seconds, Minutes, Hours, Now, Today, Month, year.
Math aDd Trig furctions- Round, Rnnd,Int, LCM, Mod, Evcn. Sum. SumiL sumifs.
Statistical functions- Average, Avcragea, A\,ercgcii, Count, CounrA,Countblcnk, Countif, Forecest,
Max, MaxA, Min, MinA,Avedcv.

UNIT 5: MS Power Poilt
lnserting new slide, changing layout of slides, Duplicating slides, Copying and pasting slide, Applying
themes to the slide layout, changing theme color, Slide background, Formattiog slide background,
and Using slide views. Master slide and its usages, Shapes, Cl part and picture, Word Art, Smart Art
Change the Order of Objects, tnserting slide header and footer, lnserting Text boxes, lnserting
shapes, using quick styles, lnserting Word art, lnserting symbols, lnserting Chart.

S ggested Readirys:
,, Nlicrosoft Office 2003: The Complete Refercnce, JeDnifcr, Guy Hart-Dayis, Curt

Simmons, Jennifer Ackorman Ketlcl. NIcGraw-tIill Osborne NIedia.
2. Analyzing Business Date With llrccl, Forecasting, Statistics, and Dxtx Nlanagemcnt,

ShroflTO'ReiUy.

3. IIICROSOFT OFFICE 365 ALL-IN-ONE I'OR BEGINNERS & POWER USERS: The
Concise Microsoft Olfice 365, by Tech Demystitird,

4. Nlastering Financi:rl llsthematics In llicrosolt Ercel: A practical Guidc for Rusiness

( ll
Calculations, Alastair

Yk. Silcu'r"t'^'
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Cours€ Eyaluation Criteria:

)e,.

lbr linal exams: (For'l Credit Course)*

Total (Internal Assessment + llxternal

*r'ill valv as per credits

uir Mrrks
Extcrnal Viva 30
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